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FOREWORD

The Mariano Marcos State University  Faculty Manual is
a compendium of the rules and policies of MMSU, as well as of
relevant government statutes and issuances; they serve as the
primary framework and guide in the management and
admi ni stration of the olnstructioné

The rules, policies and statutes are clustered into eight
basic components: first, the operational framework of the
M\ University Academic Affairs, identifying the offices and units
™ within its sphere, the functions of each, and the various
% curricular offerings; second, faculty qualifications, selection and
appointment, their classifications, their duties and responsibilities, workload and
designations, performance evaluation, as well as wages and salaries; third, academic
processes, covering among others, scheduling and conduct of classes, examination, and
grading system; fourth, faculty rights and privileges, their benefits and incentives; fifth,
conditions of employment; sixth, faculty development program; seventh, administrative
protocol and procedure; and eight, complaints and grievance procedures.

This compendium is enduring, but by no means dogmatic or static. Rather, it is a tool
in the quest for quality and relevance in the academe, in an effort to raise the quality of life
of the Filipino. It will prudently flow with changing times, yet must address only the valid
demands of reality. It is therefore incumbent upon the succeeding generations of MMSU
leaders and constituents to shape the manual to suit the needs of their times, guided only
by MMSUds Vi sion, Mi ssion and its Core Values of
and country.

We are very grateful to the Faculty Manual Development Committee and the MMSU
Faculty Association, Inc., for their invaluable contribution in the crafting of this manual.

| invite each member of the MMSU community to take time to go over this important
document for their information, guidance and reference.

PRIMA FE R.FRANCO

Officer -in-charge

Office of the President and

Vice President for Academic Affairs
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UNIVERSITY SEAL

The emblem of the Mariano Marcos State University depicts its prime
objective to search for knowledge and truth. This is shown by the burning torch
shining eternally to illuminate the book of knowledge. The pair of laurel leaves
indicates the glorious beginnings and triumphs of the university in its intellectual

deavors.

The open book shows the responsibility of the university in the education and
he young. The atom is the symbol for science and technology that will be
by the young as they grow to become scientists in the service of humanity.

e seven rays protruding from the circle represent the seven institutions of

hool of Flsherles (CSF) in Currimao, and
zon State College

The colors red, Q ‘Iue takm nppl
[ SuU

for knowledge and trut ore




UNIVERSITY AND COLLEGE
LOGOS

The <capital l etters OMMSUG6 are boldly
circular background. The massive structural letters in green depict the aggressive
and fast development of the university and the solid foundation that enables it to
stand and endure in its educational mission to become the center of learning in
llocandia. They also signify the fresh, innovative and developmental approach of the
University in its instructional, research, and extension programs to serve th
of the people within its service area.

The colors of the university, green and gold are beautifully mixed again
expansive background. This depicts the merging in 1978 of two national chart
state colleges, Northern Luzon State College (NLSC) and Mariano Marcos
College of Science and Technology (MMMCST), three national sec
secondary schools (Dingras National Agricultural
Craftsmen, and Currimao School of Fisheri
Norte Colleg

ound and reflects the fertile
dia. The gold color signifies thepers nc rift,
industry, dedicati and ya# of t oca hose virt and litie rm

:" S5 A K J C ‘ o D
fiel } ghe “"‘Jﬂ P (\ w__. les ah 3 ) n
production of qua ctively .  lnainsire

reg and national deve ".-tl
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This is the logo of the Graduate Scho ol (GS) which has its main
office at the College of Teacher Education Campus, Laoag City.
Dominantly seen are the superimposed and intertwined letters G and S
which are the initials of the college set on a clear white background.

The round shape of the logo represents holistic development of
competent and innovative leaders with a high standard of morality,
spirituality, socio -cultural and aesthetic capability of spearheading
development-oriented initiatives through instruction, research,
extension and production to alleviate the quality of life.

The o016 formed at the middle of
light of knowledge that serves as the foundation of all perspectives to
learning depicted by the color magenta which is the hue for universal
change and transformation while the white background is the symbol
for the continuous search for TRUTH.



The logo is an attempt to symbolize the Mission, Vision and
Core Values of the University in general, and the MMSU College of
Law in particular; essentially as an institution of learning that is
truly Filipino, and responsive to the needs of Filipinos.

The | aur el |l eaves signify honor an:i

unwavering service to God and country, especially those who have

less in life; the open book, academic excellence; the balance, justice

and equal protection under the law; the plain white background,

purity and simplicity; purple, the generally accepted color of the law

profession; green and gold, the colors of MMSU; and the MMSU seal

at the top, in recognition of the fact that the MMSU College of Law is

a part of the MMSU family.
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This is the logo of the College of Medicine. The seal stands for the
core values of the University: Excellence, Integrity, and Service To God
And Nation.

The Green Circle depicts the dedication of the College in living
up to the expectations of producing a general practitioner who will
serve the community, the region and the whole country. The dominance
of the viridian color signifies zest, freshness and health. According to
recent research, green is the true color of power.

The bold, white letters which spell COLLEGE OF MEDICINE
symbolize the pure and solid commitment of the College as it pursues
its objectives.

The two stars on both end of the name of the university allude to
the two Board of Regents (BOR) Resolutions serving as legal bases to
the establishment of the medical school.

The yellow, five -rayed sun symbolizes the goal of the MMSU
Doctor of Medicine Curriculum: to produce a five -star physician who is
a health practitioner, academician, researcher, leader -manager and
social mobilizer.

Inside the sun are four icons, the Stethoscope, the Native Hut or
Bahay Kubo, the open book, and the Microscope which depict the roles
of the MMSU MD graduate as a health practitioner, a culturally
sensitive social mobilizer and community leader/manager, an
academician, and a researcher, respectively.




COLLEGE OF AGRICULTURE,
FOOD AND SUSTAINABLE
DEVELOPMENT

This is the logo of the College of Agriculture, Food and
Sustainable Development (CAFSD). The overall color, green, expresses
the greenery of the llocos farms, orchards and forests; the unlimited
ingenuity of the llokano farmers in making the small arable lands
productive, utilizing age -old techniques unique in llocos small farming
systems |i ke the oO0sanjeradé or the con
and backyard farming with poultry and piggery. The white lines
bordering the green colour symbolize the purity and industry of the
llokano farmers which blend effectively with the brown earth in the
caring and nurturing of plants and animals. The caring and loving
hands of the llokano farmer are typified by the upstretched tree
branches that sour upward to the sky
bountiful harvest.  The triangle resting on its base effectively describes
the stability and fortitude of the llokano farmer in harnessing nature.
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COLL OF QUATIC
SCIENCES AND APPLIED
TECHNOLOGY

This is the logo of the College of Aquatic Sciences and Applied
Technology (CASAT) located in Currimao, llocos Norte.  The blue circle
with the silhouettes of three fishes laid against a light blue background
symbolizes the thrust of the school & to advance knowledge in
aguaculture, marine fisheries and marine biology. The blue color,
playing on a silvery white surface which looks like the wavelets of a
calm ocean, stands for the West Philippine Sea, Balintang and Babuyan
Channels bordering the llocos coastlines, home of the teeming fishes in
the North. The College is committed to improve its resources as the
regional center for instruction, research, production and extension
center with specialization in marine fisheries and aquaculture of rare
and endemic species thriving within the province.




COLLEGE OF ARTS
AND SCIENCES

This is the logo of the College of Arts and Sciences (CAS) located
at the Main Campus in the City of Batac. Using the color orange as the
main motif, the logo stresses the unity and commonality of all the
disciplines as reflected in the pattern of instruction in the college as
signified by the colored letter, S, inside the circle. The letter, C, is
subdued by a white background and points towards the shaded sphere
of the circle to signify the still -to-be-discovered penumbra of knowledge
that challenges the imagination. The totality of the human knowledge
is typified by the big brown circle through the general and broad
education programs in the college which open the way to the specialized
courses in the professional schools and the necessary intellectual
development and understanding in preparation for graduate work.
This, in essence, is also the mission of the college: to provide a broad
and integrated approach to the study of the whole body of human
knowledge necessary to a better understanding of the specialized fields.
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‘t— COLLEGE OF BUSINESS

ECONOMICS AND

v ACCOUNTANCY

This is the logo of the College of Business Economics and
Accountancy (CBEA) at the Main Campus. The buildings symbolize the
partnership of the College with the industry. They show that CBEA
offers relevant degree programs that meet the needs of the industry.
The line graph denotes optimism, readiness and growth. It means that
the College strives to surpass challenges by making itself ready
towards continued growth. The use of the University colors represents

CBEAOGs full and wunconditional assent t o
plans. This goes without saying that CBEA subordinates its vision to

t he Universityos. CBEA strives to bring
efforts, big and small, for the realizat:i
business means a physical color which calls for action to be taken. Its

high energy and strength draws attention to itself and demands to be
noticed. CBEA as a College strives to be globally competitive as it is
engaged to continuously make its programs relevant not only in the
local scene but international as well. It is also engaged in the holistic
development of students and faculty through relevant exposures local
and abroad. Orange also means adventure which inspires and creates
enthusiasm. It is optimistic and sociable and suggests affordability. The
College serves as an inspiration not only to its constituents but to the
community as well. It actively participates in research and extends its
services to the community. The logo shows that CBEA is committed to
provide industry -ready graduates for both the local and global market
by continuously updating its programs. It is also committed to help in
the development of the community by continuously providing extension
services.



“'_:“‘.A, il 4 ‘
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COLLEGE OF HEALTH
SCIENCES

The logo of the College of Health Sciences (CHS) is set as a group
of four interlocking figures that form a modified green cross on a white
background.

The first three figures depict the three departments that
compose the CHS, namely: Nursing, Pharmacy and Physical Therapy.
The fourth figure represents the MMSU Administration. The cross
that they form together which is a modification of the universal Red
Cross and the Star of Life found in emblems of ambulances connotes the
strong partnership in  upholding the health condition of the community
that these four entities have maintained throughout the years. This is
exemplified by the numerous endeavors that CHS continues to
undertake in order to live up to its main objective of producing globally -
competitive health professionals.

Also, the shape formed by the said figure could be seen as a
windmill propeller which has made the province of llocos Norte
currently famous of. This embodies the spirit of dynamism that is
imbibed in every CHS student, faculty and staff which aids in pursuing
excellence and integrity within and even outside that of the disciplines.
Alongside these traits is the innate love and respect of each CHS family
member to his or her socio -cultural heritage.

Both green and white colors represent purity and life o}
appropriate hues to represent one of the premier health science colleges
in the region and even in the country.
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COLLEGE OF
ENCGINEERING

This is the logo of the College of Engineering (COE).  The eight
degree programs offered by the college namely; Bachelor of Science in
Agricultural Engineering, Bachelor of Science in Ceramic Engineering,
Bachelor of Science in Chemical Engineering, Bachelor of Science in
Computer Engineering, Bachelor of Science in Electrical Engineering,
Bachelor of Science in Electronics Engineering, and Bachelor of Science
in Mechanical Engineering, are circumscribed by a golden mechanical
gear. The gear, as it is circular, symbolizes continuity and movement,
reflective of the sustainability of the different fields of engineering in
contest with the fast technological progress. The color gold represents
balance and unity among the diverse programs of the college. Gold
dominates in the logo as it embodies the supreme quality products of
the college & globally competitive engineers along their fields of
specialization. The color maroon denotes controlled and more
thoughtful actio n.




COLLEGE OF
INDUSTRIAL
TECHNOLOGY

This is the logo of the College of Industrial Technology (CIT)
whose campus is located in Laoag City. It gives the feeling of motion as
one perceives the circular saw blade.  University artist Emmanuel
Belen actually caught the mission of the College by representing letter
| as a big dot at the center and letter T surrounding it; the Institute
breeding Technology to turn poverty -stricken rural communities into
productive places where people share in material wealth. Technological
education is the bridge between individuals and their work. The colors
maroon for the background, and the gold for the letters remind us all of
the dignity and worth of the individual.
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COLLEGE OF
TEACHER EDUCATION

The College of Teacher Education (CTE) logo bespeaks of the
threefold virtues which  every Normalite is expected to exhibit:
scholarship, leadership and character.  The blue outer edges indicate its
humble beginnings since its establishment in 1917. Solid and strong,
its noble foundation has made it stand despite the vicissitudes of
nature and reaped honors through the years. The wide yellow circle
stands for the vibrant learning environment that promotes fairness,
respect and care to encourage learning. At the center of the circle is an
open book which tells of its role as a teacher education institution
through excellent and quality instruction; relevant and useful research
and effective continuing education and extension. It likewise stands for
the wealth of knowledge, skills, attitude, values and experiences
essential for effective teaching which it continuously offers.
Surrounding the book is a pair of laurel leaves that indicates the
unparalleled and excellent achievements of the College in various
areas of competition in international, national and local scenes. Lastly,
the torch on the top of the book symbolizes light that shines upon the

path of every graduateds mission and

and the country.

burr



ABOUT THE UNIVERSITY

GEOGRAPHICAL LOCATION

The Mariano Marcos State University (MMSU) is a comprehensive institution of
higher learning in the llocos region. It is located in llocos Norte, a province in the
northwestern part of Luzon Island.

MMSU has six campuses: Main campus & Batac, Campus 2 and Campus 3 - Laoag;
Campus 4 6 Currimao; Campus 5 0 Dingras; and Campus 6 0 Paoay. Its main campus of
about 300 hectares is in the City of Batac, llocos Norte, 472 km away from Manila. Batac
is an agricultural and peaceful city, which affords an excellent environment for
educational and rural development. The location allows convenient commuting from the
boundaries of Batac and the towns of Paoay, Currimao, San Nicolas and Laoag City (Fig.

1). Passenger jeepneys, mini buses, and buses pass by the campus. In addition, the
province has an international airport in Gabu, Laoag City and a seaport at Maglaoi,
Currimao.

OUR VISION

A world class university dedicated to the development of virtuous human
resources and innovation for inclusive growth.

OUR MISSION

To develop globally competitive professionals and industry - ready graduates via
various modalities and generate new knowledge and technologies for the improvement of
the quality of life.

CORE VALUES

Integrity, Excellence and Service to God and Nation

FUNCTIONS AND OBJECTIVES

MMSU is mandated by its charter to provide advanced education in the arts,
agriculture and the sciences as well as technological and professional fields. The
university specifically endeavors to:

a. offer a wide range of academic programs at the certificate, associate,
baccal aureate, masterds and doctorate

b. maintain a broad range of research programs both in the basic and applied
sciences, especially in the arts, agriculture, agribusiness, agroforestry,
fisheries, teacher education, sociology, management, and technology which will
generate knowledge and provide a basis for solutions to the development needs
of the province and the region ;

c. provide off -campus instructional continuing education and extension services
to meet the needs of residents of the province and the region within the context
of the regional and national non -formal education program; and

d. serve as the locus for the regional cooperative and development center for
public and private colleges and universities in the llocos Region.

|

evel

<



Fig 1. Location Map of MMSU Campuses




