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City of Batac, Ilocos Norte
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MESSAGE

Students are the lifeblood of the University. They breathe life into the long and productive

years ol existence of the Mariano Marcos State University and provide vitality to its

different campuses through their academic and co-curricular activitics. The University,
. therefore, considers the interests and welfare of students as its foremost concern.

This Student Handbook serves as a guide for the holistic development of the

students into what the University expects them to be: professionals of high competence

. and integrity, virtuous men and women with deep commitment for service to God and
fellowmen.

The Handbook contains the revised regulations, guidelines and policies,
curricular programs and other relevant information that students should know and follow
during their stay in the University. It serves as a reliable and valuable resource material
that would guide them to make enlightened decisions in their pursuit of a relevant and
quality higher education. Moreover, it serves as a guide for faculty in advising students on
matters related to academic undertakings, rights and responsibilities, duties and
obligations, and proper conduct and discipline.

It is earnestly hoped that this Handbook will develop and maintain harmonious
and productive relationships among students and faculty, administrators and other
stakeholders of the University. It is also highly expected that the studentry will religiously
follow its provisions for a truly satisfying and fruitful academic life at MMSU.

Congratulations to the Office of Student Services and Development (OSSD)
and the Committee for this 2014 edition of the Student Handbook. This is a manifestation
of love and commitment in the service of our students.

’ MIRIAM E. PASCUA
President
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CHAPTER |
MMSU IN FOCUS
History

The Mariano Marcos State University (MMSU) has
metamorphosed into a well-known learning institution in the
country as it reached its 36" year of existence in January 2014,

Named after the father of the late President Ferdinand E.
Marcos, MMSU was established on January 6, 1978 by virtue of
Presidential Decree (PD) 1279. The decree merged the then
Mariano Marcos Memorial College of Science and Technology
(MMMCST) in Batac and the Northern Luzon State College
(NLSC) in Laoag City. Integrated to the University were the
college departments of the llocos Norte Agricultural College
(INAC) in Pasuquin and the llocos Norte College of Arts and
Trades (INCAT) in Laoag City.

The University main campus of about 300 hectares is located
in Batac, while the other campuses are in Laoag, Currimao,
Paoay, and Dingras. At present, it has ten (10) academic units:
the Graduate School (GS), Batac and Laoag City; College of
Agriculture, Food and Sustainable Development (CAFSD),
College of Arts and Sciences (CAS), College of Business,
Economics and Accountancy (CBEA), College of Engineering
(COE), College of Health Sciences (CHS), all in Batac; College of
Teacher Education (CTE), College of Industrial Technology (CIT),
both in Laoag; and the College of Aquatic Sciences and Applied
Technology (CASAT), Currimao. CAFSD and CIT have extension in
Dingras and Paoay, respectively.

MMSU’s roots are anchored deep, its foundation is strong,
and its beginnings have proven historical turning points. This is
so because the merged institutions existed as far back as the
early 1900s.

e B ]
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MMMCST was founded as the Batac Farm School (BFS) in
1906. Twelve years later, it became the Batac Rural High School
(BRHS), and then the llocos Norte Institute of Technology (INIT)
in 1964 through RA 4085. In 1974, PD 614 converted INIT into
MMMCST. Another important development occurred in 1976
when the Currimao School of Fisheries (CSF), Dingras National
Agricultural School (DNAS), and the llocos Norte School for
Craftsmen (INSC) were integrated with MMMCST through PD
945,

CTE started as an experimental vacation school of the
Philippine Normal School (now Philippine Normal University) in
June 1917. After 35 years, it was named the llocos Norte Normal
School (INNS) in June 1952 and began to offer a bachelor’s
degree in education. In 1963, RA 3705 converted INNS into the
Northern Luzon Teachers College (NLTC) which began to offer a
master’s degree in education. NLTC was renamed the Northern
Luzon State College (NLSC) in 1976. It became the College of
Education of MMSU in 1978.

The College of Industrial Technology (CIT) evolved from the
Provincial Trade School, 1908-1951; the llocos Norte School of
Arts and Trades, 1952-1966; and the llocos Norte College of Arts
and Trades, 1967-1977. As part of MMSU, it became the
Institute of Technology in 1978, the College of Technology in
1976, and the College of Industrial Technology in 2005.

The College of Aquatic Sciences and Applied Technology
(CASAT) was originally the Currimao Community High School in
1966-1970, and the Currimao School of Fisheries by virtue of RA
4214 in 1971-1975. It was integrated with MMMCST through PD
945 in 1976-1977and became CASAT in 2005.

MMSU CAFSD, Dingras. Dingras High School, 1947; Dingras
Provincial High School; Dingras National Agricultural High School
by virtue of RA 3822, 1963-1976; integrated with MMMCST
through PD 945, 1976-1977; School of Agriculture-Dingras, 1978-

2 Mariano Marcos State University .
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1985; college courses transferred to the College of Agriculture
and converted as Center for Applied Research and Technology
Transfer-Dingras 1985; became CAF Extension in 1985.

MMSU CIT-Paoay started as the llocos Norte School for
Craftsmen through RA 4036 in 1964-1976. It was integrated
with MMMCST through PD 945 in 1976-1977 and became
MMSU-Paoay through PD 1279 in 1978-1981; post secondary
courses transferred to Institute of Technology, and became CIT
Extension campus, 1986-present.

The College of Health Sciences CHS) had its beginnings as the
College of Nursing in 1976. Letter of Instruction (LOI) No. 73
merged the Mariano Marcos Memorial Hospital College of
Nursing to the MMSU College of Nursing in 1978. It became CHS
as it began to offer Pharmacy and Physical Therapy.

New Academic Units

Three academic units were created after the establishment
of the University. CAS started in 1978 to provide the general

-education of the students. Three years later, it began to offer BS

Biology and BS Mathematics. Recent additions to its degree
offerings are BS Computer Science, AB English Language, BA
Communication Arts, and BA Sociology.

COE started with the Engineering Degree Program which
was then housed at CAS and the then the Institute of
Technology. Similarly, CEM (College of Economics and
Management, now CBEA) started the Business Administration
Degree Program which was housed at the CAS and CE. Both
programs were named as colleges in 1985.

Leadership

Under Dr. Consuelo S. Blanco, the first University President,
the physical plant and academic programs developed
remarkably. Drawing expertise from national agencies and

Mariano Marcos State University 3
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institutions, her administration directed the execution of a
master plan that incorporated environment-friendly land use
and elegant architecture. In harmony with the University vision
and mission, new academic units were created and regular
offerings were reengineered. Highly qualified faculty were
recruited from reputable institutions in the country and abroad.
To keep abreast with education, technology and science, MMSU
became an active member in several international organizations.
In 1985, MMSU became the seat of an American Studies
Resource Center (ASRC) in Northern Luzon, one of the only four
in the country chosen by the United States Information Service
(USIS).

The second University President, Dr. Santiago R. Obien,
greatly strengthened research and extension and consolidated
curricular offerings in the various campuses of the university.
This commitment was embodied in the University thrust on
formal and non-formal education for technology transfer not
only in agriculture and fisheries but also in the arts and culture;
research was at its peak as researchers from north to south
came to observe the MMSU experience. The University was
committed to bring about a better life and education for all
including farmers, homemakers, unemployed adults, and out-of-
school youth.

The administration of the third University President, Dr.
Felipe B. Cachola, was characterized by transparency and
participative management. Notable achievement at this period
was the sponsorship by the United Nations Development
Program - Food and Agriculture Organization of a sustainable
dryland agriculture project in the University properties at Payao
and Sarnap, Batac. Much of the preparations of the UNDP
Project, however, were done during the past two
administrations. Commitment to the instructional function
including academic related activities resulted in various regional
and national awards. Accreditation of programs by the

g g e
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Accrediting Agency for Chartered Colleges and Universities of
the Philippines (AACCUP) raised the integrity and quality of its
offerings in education and agriculture both in the undergraduate
and graduate levels.

From June 1993 to June 2000, the University leadership was
vested on the late Dr. Elias L. Calacal, a material scientist who
received the prestigious Azevedo Award in Brazil in 1978 in
recognition of his outstanding contribution in cellular ceramics
research. His dynamic, innovative and entrepreneurial
management style was concretized into development projects
which showcased effective utilization of marginal areas like hilly
lands and sand dunes for greater productivity. Facilities were
improved, scarce resources were all accounted for realizing
unprecedented income from production, and underutilized
spaces were converted into well-furnished convention venues
and dormitories. In research, ILARRDEC with MMSU as the lead
agency, won the prestigious Ugnay Award as the Most
Outstanding Consortium in 1996.

- The university was under the stewardship of Dr. Saturnino
M. Ocampo, Jr. from June 15, 2000 to October 28, 2004. During
his term, MMSU made a mark of excellence in the academic
community as evidenced by the remarkable performance of
graduates in licensure examinations. CTE maintained its CHED
recognition as Center of Excellence in Teacher Education even as
three more centers were designated by the Commission: Center
of Excellence in Agricultural Engineering, Center of Development
in Ceramic Engineering and Special Center of Development in
Agriculture. Most programs in the colleges reached Level Il and
[l accreditation by AACCUP. COE garnered the top slot among
the Top Performing Schools in Mechanical Engineering as CBEA
and CHS became third among the Top Performing Schools in
Accountancy and Nursing, respectively. MMSU emerged victor
in a back-to-back championship in the Region | State Colleges
and Universities Athletic Association (SCUAA) sports and cultural

@ Mariano Marcos State University 5
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competitions. In research, ILARRDEC regained the prestigious
Ugnay Award as the Most Outstanding Consortium in 2004.

Dr. Miriam E. Pascua became the sixth president on May 3,
2005 with a 10-point agenda that focus on accreditation of
academic programs, improved facilities and student services,
comprehensive review of curricular offerings, development of
faculty and staff, expansion of extension sharing and resources,
fiscal budgeting, generation of more income, and more
responsive, relevant, and scholarly research and development
activities, improvement of physical facilities, and just, fair, and
honest governance.

MMSU maintained its Center of Excellence in Teacher
Education, was recognized as Center of Development in
Agriculture, and was named Center of Teaching Excellence by
CHED. It was selected as a national university, one of the only
four higher education institutions (HEIs) in the country identified
by the National Agriculture and Fisheries System (NAFES) for
both agriculture and fisheries education. Also, MMSU was
considered as one of the five model SUCs in the country by the
Senate Committee on Science and Technology. In 2009, CHED
authorized the offering of Bachelor of Laws (LI.B.)

Of the academic offerings in 108 major fields, about 80
percent had been accredited by AACCUP. Nine undergraduate
and graduate programs have reached Level Ill Re-accredited
status while 11 have qualified for Level lll status. MMSU was
among Top Performing Schools in Physical Therapy and
Pharmacy (No.1), Accountancy (No. 2), Civil Engineering (No. 4),
Elementary Teacher Education (No. 4), and Secondary Teacher
Education (No. 6

Research and extension activities reaped laurels for MMSU
as CHED’s 2008 Best Higher Education Institution Research
Program in Region 1 and received the “Kabalikat Award” of the

© Mariano Marcos State University
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Philippine Council for Industry and Energy Research and
Development (PCIERD). The extension services was awarded as
CHED'’s 2008 Outstanding Program in the country. The MMSU
Students in Free Enterprise (SIFE) Team was champion in 2006
and represented the country in the World Cup in Paris, France. It
emerged second runner-up in 2008 and attended the World Cup
in Singapore. The “Nature Care” Program of CIT was chosen as
one of the Ten Outstanding Environmental Programs in 2008 by
the National Youth Commission (NYC). MMSU has been over all
Champion for 11 consecutive years in the annual Region 1
SCUAA Meet. The NASUDI Pep Squad emerged as first runner-up
in the Second National Annual Cheerleading Championship in
2008. In the same year, MMSU produced one of the Ten
Outstanding Students of the Philippines.

MMSU linkages and partnerships with government and
academic institutions here and abroad were intensified. It
continuously receives and hosts international scientists under
the DOST Balik Siyentista program for academic and research
collaborations. Linkages and partnerships were established with
Kyoto University, Kansas State University, and the University of
Hawaii, among others even as a good number of faculty are
chosen to present papers in international conferences.

VISION

A world-class university dedicated to the development of
virtuous human resources and innovations for inclusive growth.

MISSION

To develop globally competitive professionals and industry-
ready graduates via various modalities and generate new
knowledge and technologies for the improvement of the quality
of life.

-
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CORE VALUES
e Excellence
e Integrity
* Service to God and Nation

UNIVERSITY GOVERNANCE

The Governing Board

The governing board of the University is vested in the Board
of Regents composed of the following:

i

10.

Chairman of the Commission on Higher Education (CHED)
as chairman;

President of the University as Vice Chairman;

Chairman of the Committee on Education of the Senate,
and Congress of the Philippines, as members;

Chairman of the Committee on Higher and Technical
Education of the House of Representatives, Congress of
the Philippines, as member;

Regional Director of the National Economic Development
Authority (NEDA), as member;

Regional Director of the Department of Agriculture, as
member;

President of the Federated Faculty Association, Inc., as
member;

President of MMSU Central Student Council, as member;
President of the Federated Alumni Association, Inc., as
member;

Two (2) prominent citizens representing the private
sector, as members.

(Source: RA 8292/ University Code)

8 Mariano Marcos State University @
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The Administration

The administration of the university is vested in the
President, the University’s Chief Executive. Providing distinct
technical services to the President are offices/directorates:
Center for Teaching Excellence, Alumni Relations,
Communication and Media Relations, Internal Control, and
Security and Monitoring Services, and Program Accreditation
and Quality Assurance. Directors of these offices report directly
to the President. In terms of policy formulation, the President
leads the two recognized policy-making councils of the
University: the University Academic Council (UAC) and the
Administrative Council (AdCo).

The University President is directly assisted by three Vice
Presidents (VP): the VP for Academic Affairs (VPAA); the VP for
Administration and Business (VPAB); and the VP for Research
and Extension (VPRE).

The VPAA oversees the effective implementation of policies,
programs and projects related to instruction in the University.
Under the supervision of the VPAA are the deans of the ten
Academic Units and the Director of Physical Education, Sports
and Socio-cultural Development Office and the Chief of Program
Accreditation and Quality Assurance.

The VPAB supervises the seven directorates: Administrative
Services, Financial Management, Business Directorate, Physical
Plant and General Services, Student Services and Development,
Registrar and the University Manpower Development Program.

The VPRE supervises three directorates: Research and
Development; Extension Services; University Library System as
well as the activities of the Information and Technology Center.

The different Academic Units (Colleges) are managed by the
Deans with the support of Department Chair. The policy-making
body for academic matters in each college rests in the College

@) Mariano Marcos State University 9
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Academic Council whose policies and decisions are forwarded to
the Board of Regents through the UAC.

The University Administrative Council (AdCo)

The Administrative Council is composed of the President of
the University as Chairman, the University Secretary, the Vice
Presidents, deans, directors, and other officials of equal rank as
members and whose duty is to review and recommend to the
Board of Regents policies governing the administration,
management and development plans of the University for
appropriate action.

The University Academic Council (UAC)

The University Academic Council is composed of the
President of the University as Chairman and all members of the
instructional staff with the rank of at least Assistant Professor as
members.

The UAC shall have the power to review and recommend
the curricular offerings and rules of discipline of the University
subject to appropriate action of the Board of Regents. It shall fix
the requirements for the admission of students as well as for
their graduation and the conferment of degrees subject to
review and/or approval by the Board of Regents through the
President of the University.

College/ Schoaol Academic Council

Each college has a College/School Academic Council with its
Dean as Chairman and all the faculty of the college or school as
members. It has the power to formulate and recommend all
matters affecting curricula, requirements for admission and
retention of students, conferring of degrees of the college or
school for consideration and approval of the University
Academic Council. It also has the power to approve the
awarding of certificates in pre-baccalaureate programs as well

@ Mariano Marcos State University 11
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as to formulate policies and rules applicable to the college,
subject to confirmation by the University Council.

(Source: Revised University Code, 2005)
ACADEMIC PROGRAMS

The university offers a wide range of degree programs that
cover various fields of specialization in the doctorate, masters,
baccalaureate, and post secondary levels.

1. Graduate Programs

e Graduate School

Doctor of Philosophy (Ph.D.)
Major in: Rural Development
Linguistics
Crop Production Management
Doctor of Education (Ed.D.)
Major in: Educational Management
Master of Arts in Education/Master in Education

Major in: Biology Mathematics
Chemistry MSEPK/PEHM
Early Childhood Ed. Physics
Educational Mgt. Science Educ.
Guidance & Counseling Social Studies

Language @ Literature

Wika at Panitikan

Lib. & Information Mgt.

Special Education

Technical Vocational Education

Tech & Home Economics
Master of Arts in English Language & Literature
Master of Arts in Nursing/Master in Nursing

Major in: Maternal Child Health
Medical-Surgical Nursing

A T T ST AN e T e S
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Master of Arts in Public Administration/

Master in Public Administration
Master of Science in Animal Science/

Master in Animal Science
Master of Science in Mathematics

Master of Arts in Mathematics
Master of Science in Biology/Master in Biological Science
Master of Science in Engineering/Master in Eng'g
Major in: Agricultural Engineering

Soil & Water Resources Engineering

Master of Science in Rural Development/

Master in Rural Development
Master of Science in Crop Science/Master in Crop Science
Master of Science In Agroforestry

2. Undergraduate Degree Programs

o College of Law

Bachelor of Laws

» College of Agriculture, Food, & Sustainable Development

Bachelor of Science in Agriculture (Ladder—type)
Major in: Agricultural Economics
Agricultural Education
Agricultural Entrepreneurship
Agricultural Extension
Animal Science
Crop Protection
Crop Science/Agronomy
Horticulture
Soil Science
Bachelor of Science in Agribusiness
Bachelor of Science in Forestry
Bachelor of Science in Development Communication
Bachelor of Science in Environmental Science

3T am T —
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Bachelor of Agricultural Technology (Ladder—type)
Major in: Animal Production Technology
Crop Production Technology
» College of Arts & Sciences
Bachelor of Arts in Communication
Bachelor of Arts in English Language
Bachelor of Arts in Sociology
Bachelor of Science in Biology
Bachelor of Science in Computer Science
Bachelor of Science in Mathematics

¢ College of Health Sciences
Bachelor of Science in Nursing
Bachelor of Science in Pharmacy
Bachelor of Science in Physical Therapy

e College of Aguatic Sciences & Applied Technology
Bachelor of Science in Marine Biology

Bachelor of Science in Fisheries (Ladder-type)

o College of Business, Economics & Accountancy
Bachelor of Science in Accountancy
Bachelor of Science in Accounting Tech. (Ladder-Type)
Bachelor of Science in Business Administration
Major in:
Human Resource Development Management
Marketing Management
Bachelor of Science in Cooperative Management
Bachelor of Science in Economics
Bachelor of Science in Entrepreneurship
Bachelor of Science in Hospitality Mgt. (Ladder-type)
Bachelor of Science in Tourism Mgt. (Ladder-type)
Major in:
International Services Management
Tour and Travel Management

14 Mariano Marcos State University @
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« College of Engineering

Bachelor of Science in Agricultural Engineering
Bachelor of Science in Ceramic Engineering
Bachelor of Science in Chemical Engineering
Bachelor of Science in Civil Engineering
Bachelor of Science in Computer Engineering
Bachelor of Science in Electrical Engineering
Bachelor of Science in Electronics Engineering
Bachelor of Science in Mechanical Engineering

« College of Industrial Technology

Bachelor in Automotive Technology (Ladder-type)
Bachelor of Technical Teacher Education
Major in:

Automotive Technology

Electronics Technology

Computer Technology

Electrical Technology

Drafting Technology

Food & Service Mgt. Technology
Garments, Fashion & Design Technology

Bachelor of Science in Industrial Education (Ladder-Type)
Major in:

Civil Technology

Computer Technology

Electrical Technology

Garments Technology

Electronics Technology

Drafting Technology

Food Technology

Ceramic Technology

Electrenics & Communications Technology
Refrigeration & Air-conditioning Technology

Special BSIT Ladderized Program

@V Mariano Marcos State University 15
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« College of Teacher Education
Bachelor of Elementary Education
Major in:
Generalist
Special Education
Pre-School Education
Bachelor of Secondary Education
Major in:
English
Mathematics
Filipino
Social Studies
Biological Science
Physical Science
Tech. & Livelihood Ed.
Music, Arts, Physical Education & Health
Short- Term Programs
Professional Education
Teacher Certificate Program
Diploma in Early Childhood Education

3. Basic Education (Integrated University Laboratory Schools)

o Integrated Laboratory School, Laoag Campus
Elementary Education
Secondary Education
Pre-elementary

e Integrated Laboratory School, Batac Campus
Elementary Education
Secondary Education (Science Curriculum)
Pre-elementary

16 Mariano Marcos State University
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CHAPTER Il

ACADEMIC POLICIES AND GUIDELINES

ACADEMIC INFORMATION

Every student shall observe the laws of the land, the rules
and regulations of the University and the standards of good
society.

Each student enrolled in the university is issued a student
number and identification card which is valid as long as he/she is
enrolled in the university. However, he should present his ID
card to the registrar every beginning of the semester for
validation. The number changes if he/she transfers to another
college since each college has a code number.

If a student loses his ID card, he/she should apply for a new
one by accomplishing an affidavit of loss obtained from the
Administrative Officer and paying the necessary fee. He/She
later receives the new ID card from the Registrar’s Office.

Each student must wear his/her ID card while in campus and
must present this to the security guard when entering the
university or college he/she is enrolled. Any student who
refuses to show his ID card when requested to do so shall be
considered an intruder and he/she may be required to leave the
university premises.

Each student must abide by the college/unit rules and
regulations like the wearing of the college uniform.

All students are regarded as adults by the university
authorities. Hence, they are obliged to keep their parents/
guardians informed of their academic standing and the
impending consequences of their excess absences and failures.

T Lt i S S
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CLASSIFICATION OF STUDENTS

A regular student is one who is registered for formal
academic credits and carries the fuil load called for in a given
semester by the curriculum for which he is registered; provided,
that if a student has already finished some of the requirements of
the subjects, the finished units shall be added to the units he is
actually taking in the computation of his load for the purpose of
determining his status

An irregular student is one who is registered for formal
credits but who carries less than the full load called for a given
semester by the curriculum for which he is registered.

A special student is one who is not earning formal academic
credits for his work.

A working student is one who is employed on a full or part-
time basis in the University or in other agencies/entities.

A foreign student is a citizen of another country who is
registered in the university after qualifying for admission in the
university.

A cross-registrant is a student enrolled in another institution
who is registered in the university with the preper cross
enroliment permit.

A shiftee student is one who has been enrolled in a college or
unit of the university but has decided to change his/her program
in the same college or sought admission in another college of the
university. Only one shift in program is allowed.

A student is also classified as follows:

A freshman is a student who has not finished the prescribed
subjects of the first year of his curriculum, or 25 per cent of the
total number of units required in his entire course;

18 Mariano Marcos State University @
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A sophomore is a student who has satisfactorily completed

the prescribed subjects of the first year of his curriculum, or has

finished not less than 25 per cent nor more than 50 per cent of
the total number of units required in his entire course;

A junior is a student who has completed the prescribed
subjects of the first two years of his curriculum, or has finished
not less 50 per cent nor more than 75 per cent of the total
number of units required in his entire course;

A senior is a student who has completed the prescribed
subjects of the first three years of his curriculum, or has finished
not less than 75 per cent of the total number of units required
in his entire course. (Source: Revised University Code)

ADMISSION

ADMISSION REQUIREMENTS
IN THE UNDERGRADUATE PROGRAMS

1. New College Freshmen must submit the following entrance
documents:
» Original Copy of Form 138 (High School Card Report)
e MMSU  College Freshman Admission Test (CFAT) Rating
Report
 College Admission Slip
e Medical Examination Permit
« Birth Certificate (issued by National Statistics Office (NSO)
» One (1) 1”x 1” ID picture

1.1 Documents submitted are part of the student’s file
and cannot be retrieved.

2. Transferees are admitted by the University Registrar. In no
case will a student be admitted as a transferee if he/she
failed more than 20 percent of his/her registered courses or
has completed more than 20 percent of the unit
requirements of the course.
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2.1. Atransferee must submit the following documents:
« Transfer Credential Eligibility or Honorable Dismissal
« Certification of Grades on courses taken; General
Weighted Average must be at least 2.5
e MMSU CFAT Rating Report for those who transfer
with less than 30 units of credit
e Certification of Good Moral Character from the
Guidance Counselor or Dean of previous institution
attended
» Birth Certificate issued by National Statistics Office
(NSO)
 Validation of courses taken in a private instituticn
where the grades are below 2.75 or 80% where the
grades are below 2.75 or 80
« Admission slip signed by the University Registrar
» Other admission requirements of the college
2.2 An admitted transfer student from a state college/
university which is a member of the Philippine
Association of State Universities and Colleges (PASUC)
receives credit for all courses passed with the same
course description as that in the University. However,
students from private institutions must validate
courses with grades of 2.75, C+, 80% or below.

3. Old/Returning Students
o Form 5 (Latest Registration Form)
o Graded Class Cards
e College Clearance (latest)

ADMISSION REQUIREMENTS
IN THE COLLEGE OF LAW

An applicant seeking admission in the College of Law must
be a graduate of any four (4) year BS degree with minimum units
in any of the following: 18 units in English; 18 units in Social
Science; and 6 units in Math.
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The applicant must submit the following:

1. Certificate of Good Moral Character

2. Letter of Application

3. 2 copies of 2”x2” ID pictures

4. Transcript of Records ST

Also, the applicant should pass the College of Law Admission
Examination.

ADMISSION REQUIREMENTS
IN THE GRADUATE PROGRAMS

1. Qualifications of an Applicant: An applicant for admission in
a master’s or doctoral program must meet the following
qualifications:

2;

d.

Must be a holder of an appropriate bachelor’s or
master’s degree.

Must have a general weighted average of 2.5 or better in
the BS or 1.75 in the Master's degree for admission to
the master's degree or doctoral degree, respectively

An applicant whose degree is not in line with the

program he/she intends to pursue may be admitted but will
be required to take prerequisite courses.

Admission Requirements

In order for an appiication to be processed, the following

documents and fees should be received by the Graduate
School on or before the scheduled GS Entrance Test (date
and venue to be announced by the GS office).

a.

Duly accomplished Application form for Admission (GS
Form 1)

Two letters of recommendation from former professors,
present supervisors or employers (GS Form 1c) to be
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submitted by them personally or through mail to the
Graduate School. If with a master’s degree, a third letter
of recommendation is required.

c. Transcript of Records (original or authenticated) and
transfer credentials (honorable dismissal) in the English
Iangdége from the last school (except MMSU) attended.

. Original copy of NSQ Birth Certificate.

e. Original copy of NSO Marriage Certificate (for female
applicants only).

f. A non-refundable application fee/Graduate School
Entrance Test (GSET) paid in cash or remitted in bank
draft/money order to the MMSU Graduate School.

g. Two copies of 2x2 colored ID pictures with white
background.

Other Important Information

An Applicant must pass the GSET (CFIT and OLSAT)
administered by the Graduate School on a specific date posted
at the Office of the Graduate School. The examination is usually
given within the following dates:

For admission in the Summer Term: First week of March
For admission in the First Semester:  First week of May
For admission in the Second Semester: First week of October

Study Load

The normal study load of a full time student shall be 9 units
per term of formal graduate courses.

Residency Requirement

A student is given a maximum of 5 years (for master’s) or 7
years (for doctoral) to complete his/ her degree.
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An additional graduate course is required for every year
beyond the maximum residency requirement.

ADMISSION REQUIREMENTS
FOR FOREIGN STUDENTS

1. Duly accomplished application form for undergraduate
admission with a non-refundable application fee of $3C in
money order or manager’s check payable to MMSU.

2. Two original copies of the Official Transcript of Records
(TOR) from each high schooi and college attended duiy
authenticated by the Philippine Foreign Service Post (PFSP)
located at or having consular jurisdiction over the
applicant’s country of origin or place of residence. If these
records are written in a language other than English,
complete official translations must be submitted together
with a copy of the original. The Transcript of Records should
indicate all subjects taken and the grades earned. The
grading system should be clearly stated on the TOR.

3. Duly authenticated copy of birth certificate and passport by
the Philippine Embassy.

4. Two original copies of a notarized affidavit of support of the
applicant’s parents or Notice of Grant for Institutional
Scholars to cover expenses of the student while studying.

5. Six (6) original copies of Personal History Statement (PHS)
duly signed by him/her both in Engiish and in his/her
national alphabet and stamped with his/her personal seal, if
any, and containing among others his originai 2”7 x 2”
recently taken photograph with plain white background and
his original left and right thumbprints. PHS forms may be
obtained from any Philippine Mission abroad.

6. Certificate of passing the Test of English as a Foreign
Language (TOEFL) or English Language Test (ELT)
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7. Course syllabus, school catalogues or description of courses
taken from other colleges (for transferees).

8. Other institutional requirements:
a. College Freshman Admission Test (CFAT) Rating
b. Certificate of Good Moral Character form the Principal or
the head of institution last attended.
c. Two passport-size colored pictures with white
background

ADMISSION REQUIREMENTS FOR THE
EXPANDED TERTIARY EDUCATION EQUIVALENCY
and ACCREDITATION PROGRAM (ETEEAP)

MMSU shall offer CHED- accredited courses in all AB/BS
Programs with at least Level |l accreditation status.

1. Qualifications of an Applicant: An ETEEAP applicant must
meet the following qualifications:
a. A Filipino citizen
b. Must have at least graduated from high school and must
have obtained Philippine Education Placement Test (PEPT)
equivalent to first year college
c. Must have at least five (5) years of work experience
related to the course for which he/she is applying
d. Must be at least 25 years old
e. Must be able to show evidence of capability and
thorough knowledge in the field applied for equivalency
and accreditation

2. Admission Requirements
a. Original school credentials, whichever is applicable

(1) High School Card

(2) Form 137A

(3) PEPT Certificate

(4) Transcript of Records
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