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	MARIANO MARCOS STATE UNIVERSITY
Supply & Property Management Office
	Document Code
	SPMO-FRM-006

	
	REQUEST FOR REPAIR (PRE-INSPECTION)
	Revision No.
	0
	Page 1 of 1

	
	
	Effectivity Date
	March 01, 2020





Description of Property:				  Property No:
	Type:  
	Office/College/Unit: 

	Serial No: 
	Date of Last Repair: 

	Date Acquired:  
	Nature of Last Repair: 

	Acquisition Cost: P
	Amount Paid: 



Defect/Nature/Scope of Work to be done: ____________________________________________________
______________________________________________________________________________________________________________________________________________________________________________
Requested by:							Recommending Approval:
[bookmark: _GoBack]

    _______________		                                              Phebe M. Pasion
            End–User			 		      Supply Office

Pre-Repair Findings: _____________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________


Pre-Inspected by:


   ________________    	               	     __________
   Technical Inspector			            Date


POST REPAIR INSPECTION:	

	Puchase Order No.: ________________________
	Date of Delivery/Completion: _______________

	Invoice No.: ______________________________
	Amount: ________________________________



Findings: ______________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________


Accepted by:


    ______________		                                             Phebe M. Pasion
            End–User			 		      Supply Office




Remarks: _______________________________________________________________________________
	
Disclaimer: Reproduction of this form is allowed subject to compliance to the Documented Information Procedure established by MMSU.
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