
BUDGET REALIGNMENT REQUEST
(BRR)

INSTRUCTIONS

A. This form shall be used by the colleges/directorates/offices/projects for realignment of some items from the approved Project Procurement Management Plan (PPMP).
B. This form shall be accomplished as follows:

1. Date – date of the request
2. End-User Unit–requesting college/directorate/office/project
3. Fund Source – the fund cluster name/code in accordance with the UACS in which the budget obligated is to be charged 
4. PPMP Code – code as indicated in the approved PPMP
5. Allocated from- the original approved program of expenditure
6. Allocated to – the proposed realigned program of expenditure 

7. Justification – indicate the reason for realignment
C. It shall be signed by the head of the end-user unit. 
D. It shall be evaluated by the Director of FMS for Funds 164 and 161 and the Chief of the Budget Management Section for Funds 101 and 184.
E. The President shall approve the realignment.

F. Request should be made one month before the start of the next quarter.
G. This form shall be prepared in four (4) copies to be distributed as follows:



Copy 1: 
Finance/Budget Management Office



Copy 2:

Accounting Office

Copy 3:

Procurement Division 
Copy 4:

Copy of the end-user unit
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